John Doe

1234 Woodmeadow Pkwy Apt 123

Fort Worth, TX  12345

(123) 123-1234

joe_doe@hotmail.com

Objective

Reserve Naval Intelligence Officer commissioned wanted.

Education

Currently enrolled in Master of Business Administration program;

      Amber University, Garland, Texas.

Bachelor of Science in Business Administration (Finance);  3.2 GPA

      Hawaii Pacific University, Honolulu, Hawaii, 1994 - 1997.

Associate of Science in Business Administration (Management);  3.2 GPA  

      Hawaii Pacific University, Honolulu, Hawaii, 1994 - 1997.

Total Quality Management; Joint Intelligence Center Pacific.

Work Experiences

Cost and Schedule Analyst, Raytheon, 1997 - present.  Security clearance required (SCI).

· Support numerous activities:  baseline schedules, budget, earned value management, forecast financial reports, monthly project reviews, project schedules, variance analysis, WBS maintenance, and weekly status.

Intelligence Analyst, US Naval Reserves, 1997 - present.  SCI security clearance required. 

· Updated and managed national level intelligence databases.

Intelligence Analyst, US Navy, 1993 - 1997.  Top Secret security clearance (SCI) required. 

· Analyzed data, drafted intelligence reports, and compiled long term studies of special activities.

· Prepared and presented "daily/weekly" briefing to Commander in Chief US Pacific Command,  

component commanders, and operational units deployed throughout the Pacific.

· Areas of specialization:  economic, military, and political projections in Southeast Asia.

· Updated and managed national level intelligence databases.

Computer Skills

Applix, APS, CDW, Clipart, CMS, DBMaster, FAS, Intelink, Internet, JAMIS, MiniCAD, MS Project, MS Office, Oilstock, SAFE, and Topic Retrieval Client.

Awards, Certificates, and Licenses

· Joint Service Achievement Medal, May 1997.  Outstanding performance of duty and meritorious achievement.

· Navy Good Conduct Medal, July 1996.  Excelled in all phases of conduct and performance.

· Eagle Scout, February 1992.  Highest honor bestowed upon a young man in Boy Scouts for outstanding character, citizenship, and fitness.

References

Personal references available upon request.

Signature 02/04/02

