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Acronyms

ADT .o, Active Duty for Training

APF .o, Annual Planning Figure

AT i, Annual Training

AT/FP oo, Anti-Terrorism/Force Protection

BA. Budget Activity

BCN .o Bureau Control Number or Billet

BEA ..o Budget Execution Activity

BSEA ..o Budget Sub-Execution Activity

CANTRAC........ccuue..... Catalog of Navy Training Courses

CDP oo, Course Data Processing (Code)

CIN i, Course Identification Number

CINC..ooovieiieiieee, Commander In Chief

CNRF ..o Commander, Naval Reserve Force

CO.ovieeeeeeee, Commanding Officer

EOS..ooiiiee, Expiration of Service

FA oo, Fund Approval (Authority)

FM i, Fund Manager

FSC .o Funding Source Code

FY oo Fiscal Year

GTCC...ovviiiiiee, Government Travel Charge Card

IDTT .ooiiiiiieeieeee, Inactive Duty Training Travel

IMAPMIS ........cccoeeee. Inactive Manpower and Personnel Management Information
System

INCONUS.......coveene Inside Continental United States

IRR...oooiiiieeiiiee Inactive Ready Reserve

ISIC...coiiiiiiiiiie Immediate Superior in Command

JETR i Joint Federal Travel Regulations

MYR oo Mid-Year Review

NAVPTO ....ccovvveeeeenn. Navy Passenger Transportation Office

NOWS (NROWS) ........ New Order Writing System (Naval Reserve Order Writing
System)

NRA ..o, Naval Reserve Activity

NSIPS ..o, Navy Standard Integrated Personnel System

OCONUS......ccovieeee. Outside Continental United States

OS e, Order Specialist

OWA ..o, Order Writing Activity

PMA....cooiiiii Permanent Mailing Address

POV ..o Privately Owned Vehicle

PTSTC ..covveeiiiee Peace Time Support Tracking Code

RESFMS(HQ).............. Reserve Financial Management System (Headquarters)

RHS ..o Reserve Headquarters System

RIMS-FM.....ccoceevnnnnn. Reserve Information Management System-Financial
Management

RPN o, Reserve Personnel Navy

RTSS. ..o Reserve Training Support System

TAD .o Temporary Additional Duty

TCATX ..ovviiiiiiieeee, Training Category X

TO oo, Training Officer

TON oo, Travel Order Number

US.Coiiiiiiiieieee, United States Code

VTU oo, Volunteer Training Unit
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1. WHAT IS THE PURPOSE OF NROWS?

The purpose of Naval Reserve Order Writing System (NROWS) is to electronically process all
Annual Training (AT), Active Duty Training (ADT), Inactive Duty Training Travel (IDTT), and
Individual Ready Reserve (IRR) muster orders. NROWS will take you from application entry to
verification, travel arrangements, and final approval.

2. WHAT IS THE PURPOSE OF THIS GUIDE?

This guide is written to aid the first time NROWS user with the order application process. If at
any point you run into problems or have questions, do not hesitate to contact the RIA-16 full
time support staff (phone numbers are on the front cover).

Before you begin, you should have the following information with you to complete your orders

application:
1. Dates of your AT/ADT/IDTT
2. The UIC and location of the command you are going to
3. The CIN/CDP number of the class you are attending (if applicable)
4. The quota control number for your class (if applicable)
5. Point of Contact information for the command you are going to
6. The funding line for your ADT
Commonly attended course information
Name Command UIC CDhP CIN
ISA RES NMITC Dam Neck, VA 0387A 0191 J-150-2978
NIOBC RES NMITC Dam Neck, VA 0387A 0385 J-3A-2979
NIOBC RES FITCPAC San Diego, CA  0388A 0119 K-3A-2979
DCO NSAC Pensacola, F1 30500 809N Q-9B-0024

3. WHERE IS NROWS?

NROWS is accessed by the going to the following web site: https://nows.cnrf.navy.mil/nrows/

3 . NROWS - Login :. - Microsoft Internet Explorer provided by Navy Matine Corps Intranet =10l x|
J File Edit Wew Favortes Tools Help E
J =gk ~ = - & bt} | @ search (Gl Favorites &4 History | ESE=0 AE|

J Links ** J Address I@ https: fnows.cnrf navy milfnrows| j e

Naval Reserve Order Writing System { NROWS )

Commander Force

Important Phone
Numbers

NROWS Help Desk:
(800} 537-4617
(504) 678-7070
DSM 678-7070

CHRF Travel Assistance:
(877) 583-8671

SATO Help Desk:
(800) 359-9999
Send an e-mail to TATO

BQ Reservations:
(800} 576-9327

NZIPS Help Desk:
(877) 589-5891

Important Links

° Frequently Asked
Questions

= E-mail the CHMRF HROWS
Team

= E-mail the SITC NROWS
Help Desk

“ Mavy Knowledge Online

® Maval Reserve

@ Download a list of Mawy
UICs

Lagin ID:I
Passwm’d:l

Forgot Your Password?
Hide Your Login ID

Help! I'm A New User!

If you are a Reservist, your initial Login ID is your SSM without dashes (e.g.
12345678%) and your initial password is your DOB in ¥y MM/DD format
(e, 1967/12/01), The slashes in the date are required. If you are not a
Reservist, or if you are having trouble logging in, click here,

Browser Requirements
To use NROWS, yvou will need either Internet Explorer {version 5.5 or

higher) ar Netscape Mavigator (version & or higher).
[ st
[~ s

Plug-in Requirements

To print orders, you will need Adobe Acrobat Reader.
AL

34

stitutes agreement with THIS =t rment in conjunction with the P S TATEMEN

|@ Done

l_ E | Internet 4

Page 1



4. HOW DO I GET IN?

1. Enter the URL or Address: https://nows.cnrf.navy.mil/nrows/

2. Login ID: SSN must be entered without dashes.

3. Password: For new users must be YYYY/MM/DD format. (the slashes are required)
- Depress Log In button or
- Press Enter KEY on your keyboard.

Mistakes/Forget Password:

No need to worry! Simply enter your Login ID (SSN with no dashes) next to the Validate
button and click "Validate" to help you reset your password back to the original password
(DOB:YYYY/MM/DD).

5. SO NOW THAT I AM LOGGED ON, NOW WHAT?

The initial screen presented to you after a successful log on is the Web Broadcast Screen. A
menu tab is located on the top of the screen with the following options:

Naval Reserve Order ertlng System ( NROWS )
._J. g —

Commander,
|tilities

Welcome MICHAEL CARIAGA to the MROWS Home Page

vour applications will be processed by: NAR PT. MUGU
Foint of Contact is:
Phone Mumber is:

Your Latest Broadcast messages:
HOU HAWVE ACCESSED THE NROWS INTEGRATION TESTING SYSTEM, THIS IS

ERl e NOT PRODUCTION,

Home Sailor Account
Return to broadcast or 1.New Applications 1.E-mail Address
home screen 2.Saved Applications 2.Passwords

3.In Process -

4.Current Orders
5.0rders History Logout
Log off NROWS Web

\/‘\/_

]

Plan ahead!lll

Start your application earlyllll
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6. THE ORDER APPLICATION PROCESS

This section will go through the process of applying for orders. The following is applicable to the
order process:

« All Fields that are marked with a highlighted asterisk (*) are required to be filled in

« Highlighted question marks E will take you to the applicable help file

« The Section drop-down menu allows you to go to any step in the process

The buttons at the bottom of the screen allow you to go to the previous or next window; delete,
save and close, or review and submit the request; or cancel any changes you have made

Click the Sailor menu option on the Broadcast Screen.

The Sailor menu lists two choices: New Application and My Inbox. New Application allows you
to apply for orders. My Inbox allows you to check on the status of previously submitted orders.

Click New Application to continue.

NROWS )

Ce

Inbox => Application Detail

|T\,rpe of Duty: Mot Set  Start Date: 0000/00/00 Report Date: 000050000 End Date: 0000/00/00 Total Days: EI|

Step 1 of 5 Type of Duty Section: |1. Type of Duty ;l

Fields marked with a red asterisk (*) are required.

* Type of Duty Requested | ;l E
* These orders are © Reporting " Report by Letter only 8
Prewious Mext Save Save & Close | Review & Submit Cancel Changes

]
Quotas

Secure quotas for schools via your unit
Training Officer and RIA-6 before
submitting orders. Be prepared to provide
at least three choices for school dates.
Most school quota requests require a long
lead-time.

7
Save Oftenllll

Ensure that you save your orders application
before proceeding on to each next step.
There have been reports of users losing

applications during input.

7
All ADT funded orders require the

Supporting Command to fax a funding
document to RIA-6 at 817-782-6460
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6a. STEP 1 OF THE ORDER APPLICATION PROCESS

The first step in the New Application process is to select the type of duty. From the Type of
Duty Requested drop-down menu you can choose Annual Training, Active Duty for Training,
or Inactive Duty Travel Training.

|T5r|:|e of Duty: AT Start Date: 200%/08/15 Report Date: 2000/08/15 End Date: 200x/08/15 Total Days: 1|

Step 1 of 5; Type of Duty Section: |1. Type of Duty ;I

Fields marked with a red asterisk (*) are required.

* Type of Duty Requested | AMNUAL TRAINING Bl 7
* AT Type | ANNUAL TRAINING ER 7
* These orders are o Reporting e Report by Letter Only ﬁ
Previous Mext I Delete I Save Save & Close I Review & Submit Cancel Changes
Type of Duty This is the type of duty being requested.
Requested Valid selections (based on your training category) include:
- Annual Training (AT)

- Active Duty for Training (ADT)
- Inactive Duty Travel and Training (IDTT)

- Pay Category F Orders

- IRR Muster Orders

This is a required item.
AT Type Certain types of duty have more than one variation. For example, AT, ADT, and
ADT Type IDTT can be paid orders or no-cost orders. AT and ADT can also be school
IDTT Type orders or reimbursables. This choice is available if the “Type of Duty Requested”

has more than one variation.
This is a required item.

Reporting Indicate if these orders will require you to report to a military facility for duty.
Report by Letter ~ For example, you should select “Reporting” if your duty requires you to sign in

Page 4
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6b. STEP 2 OF THE ORDER APPLICATION PROCESS

The second step in the New Application process is to verify your mailing and contact
information and make changes as required.

Inbox == Application Detail

|Ty|:-e of Duty: AT Start Date: 200x/08/15 Report Date: 2000/08/15 End Date: 200x/05/15 Total Days: 1|

Step 2 of 3¢ Mailing and Contact Information Section: |2. Mailing Information ;l

Fields marked with a red asterisk {*) are reguired.

Permanent Mailing Address on File

Street 8217 MATILIIA AWENUE
City,/State/Zip Code PANORAMA CITY, TA 91402-5415
Country United States

Contact Email MCARTER@HOTMAIL.COM
Contact Phone 8188870697

Do vou wish to supply a new Permanent Mailing Address (PMAY? Cives 9 o

Do vou wish to supply an alternate delivery address for paper airline tickets? yves @ g

Prewvious | Mext I Delete I Save I Save & Close I Review & Submit I Cancel Changes I

NOTE: Choosing Yes and changing your PMA gives your RESCEN the authority to
permanently make this change in NSIPS, which changes your entitlements.

Click on Next button at bottom of screen to continue.

A

You cannot change your
PMA to accommodate
your travel preferences.
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6c. STEP 3 OF THE ORDER APPLICATION PROCESS

The third step in the New Application process is to enter your duty location information.

Inbox == Application Detail

|T\,rpe of Duty: AT Start Date: Z00x/08/15 Report Date: 200x/08/15 End Date: Z00x/08/15 Total Days: 1|

Step 3 of 5: Doty Location Information Section: |3. Ciuty Locations ;l

Build wour duty plan by entering each location on your itinerary in sequential order,

Fields marked with a red asterisk {*) are reguired.

Date Unit Name Location
f* [200%/08/15|AIMD MASHI [44526] CORONADO ISLAND, CALIFORMIA
= |e00x/08/15HOME PAMNORAMA CITY, CALIFORMIA
Add Location I Delete Location I Refresh List I

* Travel Start Date [caoxosas 4
* Initial Report Date/Time  [200%/08/15 | 7 |a7:a0 =] . .
‘e ot _ ST =B “For Duty With” RIA-6 units...

End Drate for this Location 200%/08/15

use the RIA-6 UIC: 47918.

uIC [aazze H Get Address for uIC |
* Unit Marne |aIMD NaSNI 7]
* Street Address [aTMD WASHI HAvAL IR sTATION E
ity [coronaDo 1SLAND H
* State/Province ICaIifDrnia ;I ﬁ
* Country |United States ;I ﬂ
* Zip Code |92118 —I ﬁ
* For Duty With [ammD H
* For Duty Afloat? Tves o
* Mode of Transportation |Persona| Transportation - Car ;l ﬁ Travel Options |

Previous I Mext I Delete I Save I Save & Close I Review & Submit I Cancel Changes

1. Enter the Travel Start Date.

2. Select report date: Date you need to report to Supported Command.

3. Select end date: Date you will complete duty.

4. Enter the UIC or select the UIC via List options. The Look Up option automatic
populates the Unit information. If unit is not in our table or you choose No to Navy
facility you will required to enter the following:

5 -9. Enter Duty's Address, City, State, Zip Code, and Country

10. Enter Unit Name in the For Duty With.

11. Select if this Afloat Duty.

12. Select your Mode of Transportation. [When you select Mode of Transportation the
Duty Locations window changes to display this screen]

Click on Next on bottom of window to continue.
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|T5rpe of Duty: AT Start Date: Z00X/02/03 Report Date: 200%/02/03 End Date: 200x/02/14 Total Days: 12|

Step 3 of 9; Duty Location Information Section: |3. Dty Locations ;I

Build your duty plan by entering each location on your itinerary in sequential order,

Fields marked with a red asterisk (*) are required.

Date Unit Name Location
' |200x/02/03|COMNAVRESFOR NEW ORLEANS L [00072] MEW ORLE&NS, LOUISTIAMA
 |200xf02/14{HOME PAMORAMA CITY, CALIFORMNIA
Add Location | Delete Location | Refresh List
* Mode of Transportation |C0mmercia| Transportation - Plane ;l E

Preferred Arrangements

Desired Departure Date I2DD}{J'02I03 H E

Mo Earlier Than Time IDD:DD vI E
Mo Later Than Time IDD:DD 'I E

Departure Airport IAirpnr‘[s Mearest to Location ;I ﬁ

[eetect pirport -1 HE
Arrival Airport IAirpnr‘ts Mearest to Location =] H

[Select sirport -1 H
Rental Car
Da yau require a rental car? Cvee &g B
Quarters
Preferred B Location I ﬁ
Special Instructions to Travel d

=

Previous | Mext | Save | Save & Close | Review & Submit | Cancel Changes |

When you select Mode of Transportation the Duty Locations window changes to
display this screen, from here you will select the preferred departure and arrival
information for your orders. In addition, you will select your rental car, if
approved, and your quarters requirements if necessary.

]

Rental Cars

Rental cars require approval from the
Unit Chain of Command and are subject
to sharing if more than one person is
traveling to the same location.
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6d. STEP 4 OF THE ORDER APPLICATION PROCESS

The fourth step in the New Application process is to enter the supporting information listed.

|T5r|:|e of Duty: AT Start Date: 200x/02/03 Report Date: 2000702703 End Date: 200x/02/14 Total Days: 12|

Step 4 of 5 Supporting Information Section: |4. Supporting Infnrmation;l

Fields marked with a red asterisk (*) are required.

* Point of Contact Mame I ﬁ
PCC Phone Number I ﬁ
PCOC Emnail Address I ﬁ
Billet Control Number (BCN) I ﬁ
Justification for Orders ;I
=l
For School Orders
* Course Mame | E
CDP I ﬁ
CIM I ﬁ
School Quota Number I ﬁ
* Is Security Clearance Required? Cves o B
* Do You Hawe a Government Travel ' H
i 1h GTCC,
Charge Card [GTCC)? Es, L have a
& Mo, but I have a government-issued pre-funded
travel charge card.
& Mo, I do not have a government-issued travel
charge card.
Previous | Mext Save Save & Close Review & Submit Cancel Changes

. Enter POC.

. Enter POC Phone Number (Number Only).

. Enter POC Email.

. Enter the BCN: Billet Control Number if one is required by your Supported Command.
. Enter the Justification of Orders.

. Enter if a Security Clearance is required.

. Enter if you have a Government Travel Charge Card.

NN N R W

Click Next at bottom of window to continue.

7 7

If a clearance is required, you should If you do not have a Government Travel

contact the SSO to verify it was sent to Charge Card, click "No“. If you need

the Supporting Command & carry the Date advanced lodging and per diem, contact

Time Group (DTG) with you. RIA-16 Admin at least 10 working days
prior to executing your orders.

— Security Clearance [nfarmation: 4

Aerrekii et ity e For Security Clearances, do not just enter
It ez, select requested clearance: | TSASCI | “r‘equir‘ed for access” or “for classified
Justify requested clearance below TOP SECRET training”. You need to enter the course

SECRET " . .
= name or title (if applicable). The SSO does

TS/5C1
CONFIDEMTIAL not receive a full copy of your orders and

NATO SECRET needs this information to ensure your
MATO TOP SECRET clearance is sent.
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6e. STEP 5 OF THE ORDER APPLICATION PROCESS

The fifth and final step in the New Application process is funding information. Select any special
pay entitlements you are authorized.

Inbox == Application Detail

|T1,rpe of Duty: AT Start Date: Z00x/08/15 Report Date: 200x/08/15 End Date: 200x/08/15 Total Days: 1|

Ztep 5 of 5 Funding Information Seckion: |5. Funding Information ;I

Fields marked with a red asterisk (*) are reguired.

Entitlements E

[ career Enlisted Flight Pay [T career Sea Fay [ Demolition Duty Pay

r Diving Duty Pay r Flight Deck Duty Pay r Flight Duty - Crew Member
r Flight Duty - Mon-crew Member r Foreign Language Pay [ Halo Duty Pay

r Hardship Duty Pay [ Hazardous Dty Pay [T Hastile Fire Pay

™ Imminent Danger Pay [ parachute Jurmp Duty r Proficiency Pay

r Special Duty Assignment Pay [T submarine Dty Pay

Previous I Delete | Save I Save & Close I Rewview & Submit Cancel Changes

To continue, click the Review & Submit button.
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6f. THE OVERVIEW STEP OF THE ORDER
APPLICATION PROCESS

The Overview window will show you all the data you have entered for your orders. After
reviewing everything, you can click Submit This Application or Submit to CO/TO (Commanding
Officer/Training Olfficer) to route your application. If there are problems or if you are not ready
to submit the orders, you may click Save to save your application, or Save & Close, to save your
application and exit the software.

Inbox »= Application Detail

|T3.rpe of Duty: AT Start Date: 200%/08/15 Repart Date: 200%/08/15 End Date: 200x/08/15 Total Days: 1|

Step 0 of 50 Overview Section: ID. Overview ;I

Name: CARIAGA, MICHAEL D SSM: 057-62-4160 Training Category: A
G217 MATILIIA AVEMUE
PANCORAMA CITY, CA 91402-5415

1. General Information
Tracking Mumber: 375845 Modification Number: 0 Status: INITIAL
Duty Type: ANNUAL TRAINING
AT Type: ANMNUAL TRAINING
Start Date: 200x/08/15 Report Date: 200:/08/15 End Date: 200x/08/15 Total Days: 1

2. Mailing and Contact Information
Mo changes requested.

3. Duty Location Information

Date Travel | Rental Location
By Car
Z00x/08/15| Persanal Mo Limit: AIMD MASMI [UIC: 44326]
CAR Address: AIMD MASNI MAVAL AIR STATION MORTH ISLAMD

COROMNADO ISLAND, Ca 92115-0000
Duty With: AIMD
200208415 Personal Mo nit: HOME
CAR Address: G217 MATILIIA AVEMUE
PAMORAMA CITY, CA 91402-5415

4. Supporting Information
Justification: CONTRIBUTARY SUPPORT
Billet Control Number {BCN): Mot Set

5. Funding Information
Fiscal Year| Funding Source Code

200 MaR PT MUGU AT-EMLISTED [20030007ZEAPM]
Wwork Center: NAR PT. MUGLU

Mext I Delete I Save I Save & Close | Submit to COITOI Cancel Changes

To continue, click the Submit to CO/TO button.
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6g. SUBMITTING ORDERS FOR APPROVAL

After your order request has been submitted to your unit CO/TO, this screen is displayed. This
page is divided into two sections, the top of the page details the process your order request will
follow through the approval or disapproval of your orders. The bottom portion displays a
summary of your order request.

Notice: At the top of the page that you are provided with a Tracking Number, you should record
this number for tracking your orders through the approval process.

Tracking Number 924176 has been successfully saved
and routed for approval,

our application will always route to:
vour Unit COATO
. Your Reserve Center Orders Specialist

S

Depending on the application, it may also route to;

Hard Halds stage

Security clearance and Schools authorization {simultaneously)
Fund Approval

Travel Arrangements

L N

You can track the progress of your request by:

Logging into NROWS

Selecting the SAILOR menu item

Selecting the My Inbox rmenu itern

Selecting either In-Process (for requests still in routing) or
Approved (for official orders)

Clicking on the specific tracking number

Selecting the appropriate orders tracking section you wish to
loak at

e

=]

Return to Home Return to Inbox

Name: CARIAGA, MICHAEL D SSM: 00650000 Training Category: 4
2222 FLAK AVENUE
PANORAMA CITY, CA 91402-5415

-

. General Information
Tracking Number: 324176 Modification Number: 0 Status: INITIAL
Duty Type: ANMUAL TRAINING
AT Type: ANMNUAL TRAINING
Start Date: 200x/02/03 Report Date: 2002/02/03  End Date: 200x/02/14
Total Days: 12

2. Mailing and Contact Information
Mo changes requested.

3. Duty Location Information

Date |Travel|Rental Location
By Car
200x/02/03AIRLINE| Yes |Unit: COMMAMRESFOR MNEW ORLEAMS L [UIC:
0007z]

Address: 4400 DAUPHINE ST
MEW ORLEANS, L& 70146-5046

Cuty with: COMNAWRESFOR

Ceparture:Los Angeles Intl Airport [LAX] (Los
Angeles, CA)

Arrival: Maoisant International Airpart [MSY] (Mew
Orleans, LAY

Z00x/02/14AIRLINE| Mo |Unit: HCOME

Address: 2222 FLAX AVENUE
PANORAMA CITY, CA 91402-5418

Departure:Moisant International Airport [MSY] (New
Orleans, LA)

Arrival: Los Angeles Intl Airport [LAX] (Las
Angeles, CA)

4. Supporting Information
Justification:
Billet Control Number (BCM): ot Set

5. Funding Information
Fiscal Year]| Funding Source Code |
[ zoox uot Set |

This information page shows that your orders have been saved and routed for
approval. Click Return to Home or Return to Inbox to continue.

7

Incomplete applications, (i.e. no UVIC,
course number, quota number) will cause
your application to be disapproved at the
RIA level. Do not make the RIA Order
Writer guess where you want to go.
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7. YOUR INBOX

You can select My Inbox to see the status of your orders.

Welcome MICHAEL CARIAGA to the NROWS Home Page

Your applications will be processed by NAR PT, MUGU
Foint of Contact is;
Phone Murmber is:

Tour Latest Broadcast messages;

20007421 TOU HAVE ACCESSED THE NROWS INTEGRATION TESTING SYVSTEM. THIS IS
MNOT PRODUCTION,
Start Date V DDescending Currently sorted by: Start Date
Applications in Progress V I 1temns Can be Deleted or Pulled Back [ Delete | [ Pull Back |
Tracking Mod # SSN Name Start Date | End Date Total Order |Routing Location
Number Days Type

Search
[] By Tracking Number:
[] By Duty Dates: 0 1o g
[] By Duty Type: v

This is the Inbox window. You can view Orders that are in progress or approved by
using the View Inbox drop-down menu. Click View Inbox to continue.
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Inbox == Application Detail

Control Tracking #: N/A
Tracking #: 789845/0
S5N: 041-67-1843

Display Section: | Order Detail

Marme: CARAIGA MICHAEL
Start Date: 200X 10/23
End Date: 200%/10/30

Order Type: AT
Status: CO
Total Days: &

[

Print Latest Modification

]

|[arme CARAIAGE, MICHAEL
| = 041-67-1843

| CTH= 53870

Grade ES

Tracking # 7E9545

Current Maodification

0 (In Process)

HDuty Dates

200%/10/23 - 200X/10/30

Status

co

Gaining Command

COMNAVRESFOR NEW ORLEANS L

Gaining Comnrnand POC

LCDR PEDWICK

NlSaining Cormmand POC Phone #

\|INRA Orders Specialist

VAQZOS

llnra orders Specialist Phane #

Order Approver

Order Approver Phone #

SDN(s)

l|Hard Holds

Back to Application][ Close this Window ]

[work center: wagzog

[ Pullback application ]

This is the Inbox window. You can view Orders that are in progress or approved by
using the View Inbox drop-down menu.

7

Hard holds occur when a member has a medical,

dental, or clearance deficiency. All hard holds are
cleared by the RIA Order Writer, but will require the
member’s timely assistance to prevent delay of order's
approval (i.e. update medical physical, provide dental
forms, etc.)
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Inbox == Application Detail

Track This Application | Frint Draft) Official Order

Application Ovarviaw

Nama: S5M: Training Catagory: )

1. Ganaral Information
Tracking Mumbar: 1056476  Modifization Mumbar: 1 Status: MOD
Cuty Typa: ANMUAL TRAIMING
AT Typa: AMMNUAL TRAIMING
Start Cate: 20040037271 Raport Date: 2004/03/22  BEnd Daete: 2004/04/02  Total Cays: 13

2. Mailing and Contact Information
Raquastad Dalivary Addrass:

3. Cuty Loeation Information

Cata Traval By |Rantal Car Location
2004003727 Persaral Mo LI rit: ARRY WaR COLLEGE
CaR l&ddrez=: 122 FORBES AWENUE
CARLISLE BARAACKS, PA 17013-50E0
Dty With: AWC
2004704502 Parzoral Ma LInit:
CAR l&ddregs:

To print OFFICIAL orders, the orders must be approved by the fund approver
through NROWS. Once your application becomes official, navigate to Sailor ->
Current Orders and choose the tracking number you want to display. Once the
detail displays, click PRINT OFFICIAL ORDER (PDF). This will give you a
view only PDF file you can print

7

When you print your orders, ensure the
watermark at the top of the page says
"ORIGINAL", if it says "DRAFT", it means
the orders aren't approved yet.

No orders = No Duty!

]

Do not wait until the last minute to

review your orders, if your orders
have not been approved on time
contact RIA Admin immediately.
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8. THE UTILITIES MENU

Welcome MICHAEL CARIAGA to the MROWS Home Page

Your applications will be processed by: NAR PT. MUGU
Foint of Contact is;
Phone Mumber is:

Tour Latest Broadcast messages:

Z00%/07/21 O HAWE ACCESSED THE NROWS INTEGRATION TESTING SvSTEM. THIS IS
NOT PRODUCTION,

Click on Utilities to begin reviewing this section of the NROWS web menu.
Welcome MICHAEL CARIAGA to the NROWS Home Page

Your applications will be processed by NAR PT, MUGU
Foint of Contact is;
Phone Murmber is:

Tour Latest Broadcast messages;

20007721 TOU HAVE ACCESSED THE HROWS INTEGRATION TESTING STSTEM. THIS IS
MOT PRODUCTION,

You have four selections under the utilities menu: My Account, Change Password,
Profile, and System Comments. Click on My Account to continue.

Phone Number:[3183870697

Email Address:IMCQRTER@HDTMAIL.C

Questiun:ltry qwerty007

Answer:lqwer‘tyﬂﬂ?

Profile Name Motifications

r Motify me when my requests become approved orders

SELRES [T Motify me when my requests are disapproved orders

r Maotify me when my requests are modified and/or cancelled

Sawve Changes I

This is the My Account window. You can update your phone number, your email
address, your password question, and your answer hints. You can also request
that you be notified when orders are approved, disapproved, or
modified/cancelled. Click Next to continue.

Changing Passwords

Click on Change Password to continue.

To change vour password, please enter the following fields, Passwords must
be between § and 30 characters, have at least one letter and one digit, cannot
rnatch your username, and cannot contain the dooble-quote (") character,

Current Passwaord: |

Mew Password: |

Verify Mew Passward: |
Subrmit |

This is the new password window; it allows you to change your password. To
change your password you must have your old password. This is not the password
recovery window. Click Submit to continue
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